Budget Process Checklist









        Date

                                                                   Accomplished

1. The governing body appoints the budget officer.


4/1/19
2. The governing body appoints the budget committee.


4/1/19
3. The budget officer prepares the proposed budget.                             4/1/19
4. The executive officer of the district prepares or directs the 

     preparation of the budget message.




4/15/19
5. The budget officer files a copy of the budget in the district 

    office.








5/1/19
6. The budget officer publishes the Notice of Budget

    Committee Meeting on district website.



5/1/19
7. The budget officer publishes the Notice of Budget 

    Committee Meeting in East Oregonian Newspaper.


5/17/19
8. The budget officer provides a copy of the proposed budget to 


    each member of the budget committee.



5/17/19
9. The budget committee meets at the time and place in the 

    notice and receives the proposed budget and the budget 

    message.








5/22/19
10. The budget committee meets at the time and place in the 

      notice for the purpose of hearing public comment and hears

      questions and comments from any interested person.

5/22/19
11. The budget committee approves the budget.



5/22/19
12. The budget committee establishes and approves the amount 

       or rate of tax the district will impose.




5/22/19
13. The budget officer publishes one Notice of Budget Hearing

      and a summary of the approved budget.



 6/13/19
14. The governing body conducts the budget hearing and takes

       public comment from any interested person.


 6/26/19
15. After the budget hearing, the governing body enacts 

      resolutions or ordinances to adopt the budget, make 

      appropriations, impose tax and categorize the tax.


 6/26/19
16. The budget officer submits the certification documents to the 

      assessor’s office by July 15.





 7/15/19
